PETCHEY |
IN HOUSE EXCHANGE / L [ anagement
SPACEBANK REQUEST FORM i

(COMPLETE IN BLOCK CAPITALS FLEASE)

COMPLETE THIS FORM TO DEPOSIT YOUR WEEKS AND REQUEST YOUR EXCHANGE

Owner Information
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Exchange/Spacebank Fee Free to first year Purchasers and *Floating Week Members (*plus £40 Admin Fee)
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Assistance for requesting your exchange? See reverse for guidance
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Petchey (Management & Finance) Limited ErPo
PETCHEY ?'“ Exchange House, 13-14 Clements Court, Clements Lane, |ford, Essex I1G1 2QY, England
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Notes for your guidance

All maintenance fees need to be paid before Spacebanks or Exchanges are accepted
L X 2
All Exchanges are based on availability. We can’t guarantee that Owners will receive their
requested first exchange choice - but we’ll certainly try hard!

Be flexible - select several time periods - it will give you more chances!
Please attach your cheque for £80.00 per week made payable to Petchey (Management & Finance) Ltd,
with your completed In-House Exchange/Spacebank Form.
If we're unable to comply with your request, we’ll return the fee to you.
The earlier you make your request, the longer we will have to work on it
preferably at least 90 days prior to requested date.

Help us to help you - PLEASE submit your request on the form overleaf not by telephone.
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The number of people in your party are limited to the occupancy unit of the apartment you have
deposited. In the event that you are confirmed into an apartment with lesser occupancy, the size of your
party will have to be reduced.
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As all exchanges are based on availability, we cannot guarantee you will have
an apartment of equal size or location.

Your week(s) can only be spacebanked for a maximum of 2 years, and then taken as per list below.

Your time period can only be exchanged as follows:

Weeks 1 - 12 may be exchanged for Weeks 1 - 12 and Weeks 45 - 52
Weeks 13 - 26 may be exchanged for Weeks 1 - 26 and Weeks 37 - 52
Weeks 27 - 36 may be exchanged for any period throughout the year
Weeks 37 - 44 may be exchanged for Weeks 37 - 52 and Weeks 1 - 26
Weeks 45 - 52 may be exchanged for Weeks 45 - 52 and Weeks 1 - 12

In-House Exchange/Spacebank Form overleaf



